
EVENT INFORMATION- CATCH THE PUBLIC’S ATTENTION 

GIVE AN OVERVIEW OF WHAT YOUR EVENT IS AND WHY IT IS BEING CELEBRATED 

DATE 

LOCATION 

TIME 

CONTACT INFORMATION 

NAME OF ORGANIZATION HOSTING THE EVENT 

PHONE 

EMAIL 

WEBSITE/ SOCIAL MEDIA 

Information can be added to your preference through simply adding text boxes over the document 

and editing or changing the sample boxes already provided. 

INSERT TEXT 

SAMPLE WITH INSTRUCTIONS

BLANK TEMPLATE ON PAGE 2
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